TCGIS PTO Funding Request Form
(All requests must be reviewed & approved by the PTO membership)
Interim Form, 03/02/09
Date:   __________________





Funding Request#:_______ 










        

     (Assigned by PTO Treasurer)  
Name:  ______________________________        Email:    ______________________      
Department/Grade Level:  _______________
1.  If connected with an event or project, please identify:
_____________________________________________________________________
2.  Is this request part of a contract?  Yes   ______   No   ______  (If yes, attach a copy.)
3.  Describe how the requested funds will advance the PTO’s mission and who will benefit from the purchased item or activity: 

_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________

 4.  Estimated purchase detail (must be provided for funding requests over $50.00) 
	Item
	Quantity
	Cost/item
	Total

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	Total Cost:
	


Shipping costs may be included. Note that once the PTO is seeking nonprofit status and so cannot reimburse sales tax.   

Instructions:  Submit this completed form and all supporting documents to the PTO’s Vice-President at least one week in advance for decision at the next PTO meeting. You will be notified within one week whether your request has been approved. If approved, you may then either request a check directly from the PTO Treasurer or make the authorized purchase and request reimbursement by completing the appropriate form and submitting all invoices and receipts to the Treasurer.  Thank you for your efforts on behalf of TCGIS!

